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Navigation Instructions:

You can fast forward or rewind the lesson by using the Playback Control
bar at the bottom of the screen.

This module has Closed Captioning which you may turn on or off by
clicking the CC button to the right of the Playback Control bar.

Click the Start Button when you are ready to begin.

START

Slide 2

Slide notes: Navigation Instructions: You can fast forward or rewind the lesson by using the Playback Control bar at the bottom of the screen. This
module has closed captioning which you may turn on or off by clicking the CC button to the right of the Playback Control Bar. Click the Start button
when you are ready to begin

Text Captions: START
Navigation Instructions:
You can fast forward or rewind the lesson by using the Playback Control bar at the bottom of the screen.

This module has Closed Captioning which you may turn on or off by clicking the CC button to the right of the Playback Control bar.

Click the Start Button when you are ready to begin.
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Home

Court Info

CM/ECF

Email Info

Calendars

Aftorney Info
Jury Info
Court Links

Court Forms

Opinions

Local Rules

Directions

| Cleris Office Generalinfo: || Dot | Etectronic case Fiing Hleipdesk: -
*

Slide 3

Slide notes: The CM/ECF home page appears. In order to pay your attorney renewal fees, you will have to log in to the CM/ECF System by clicking
on the yellow CM/ECF Log in button located on the left side of the screen.
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|»

Welcome to the U.S. District Court for the Middle District of Louisiana

Login to the Middle %ktrict of Louisiana - Document FilingSvstem

Certain personal identifi¢ Click the Login to the Middle District of Louisiana -
Document FilingSystem link

Please notify the ¢

The U.S. District Court for the Middle District of Louisiana CM/ECF website is on District Version CM/ECF-DC
Vil L.l
This site provides federal court case information on the Internet. When you access PACER on the Internet vou will be

required to use a login and password issued by the PACER Service Center. If you do not already have a PACER account,

you may register online at hitp://pacer.psc.uscourts.gov or call (800) 676-6856 or (210) 301-6440 to obtain a registration

form.

There is a 5.08 per page charge for downloading case information and images of filed documents on this system.
The image of documents are in a portable document format (pdf) which must be viewed/printed using the Adobe Acrobat
Reader. If vou do not have this phigin installed on your PC, you will need to download it from the Adobe web site.

Slide 4

Slide notes: The Main CM/ECF page appears. In order to enter the system, click on the Log in to the Middle District of Louisiana - Document Filing
System link located in the center of the page.

Text Captions: Click the Login to the Middle District of Louisiana - Document FilingSystem link
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|»

CM/ECF Filer or PACER Login

Notice
This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject
to prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

Instructions for filing:
Enter your CM/ECF filer login and password if you are electronically filing something with the court.

If you received this login page as a result of a link from a Notice of Electronic Filing
email:

Enter your CM/ECF filer login and password. The system prompts customers for a CM/ECF login and
password when attempting to view certain types of documents.

If you have trouble viewing a document:

After successful entry of your CM/ECF login, you should be able to view the document. If you receive the

message "You do not have permission to view this document,” viewing the document is restricted to attorneys

of record in the case and the system does not recognize you as such. If the login prompt appears again, after —
you have entered your CM/ECF login and passwaord, it means that the "free look™ link has expired. You will

need to enter your PACER login and password to view the document, and you will be charged $.08 per page.

Instructions for viewing filed documents and case information:
If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER
login, you may register online at hitp://pacer psc.uscourts. gov.

Lost Passwords and Password Changes:

If you have lost your CM/ECF password or the password you recall does not work or you would like to change
your password, you can request a new passwaord by clicking here. This process only works for CM/ECF
accounts and will not work for PACER accounts. PACER users should contact the PACER Service Center for
help with login and password issues. =

Slide 5
Slide notes: The CM/ECF Login page appears, if necessary scroll to the bottom of the page to enter your login information
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Enter your CMVECF filer login and password if you are electronically filing something with the court.

If you recalved this login page as a result of a Iink from a Notica 01' Electronic Flllng
email: o
Enter your CM/ECF filer login and password. The system prompts customers for a CM/ECF login and
password when attempting to view certain types of documents.
If you have trouble viewing a document:
After successful entry of your CM/ECF login, you should be able to view the document. If you receive the
message "You do not have permission to view this document,” viewing the document is restricted to
attorneys of record in the case and the system does notrecognize you as such. If the login prompt appears hﬁ.
again, after you have entered your CM/ECF login and password, it means that the "free look" link has
expired. You will need to enter your PACER login and password to wewthe document, and you wIII be
charged $.08 per page. -

Anir.

Instructions for viewing filed documonts(mimu information:
If you do not need filing capabilities, enter your PACER biin and password. If you do not have a PACER
login, you may register online at hitp-//pacer.psc.uscourts gov.

Lost Passwords and Password Changes:

If you have lost your CM/ECF password or the password you recall does not work or you would like to change
your password, you can request a new password by clicking here. This process only works for CMIECF
accounts and will not work for PACER accounts. PACER users should contact the PACER Service Center |
for help with login and password issues. —

Slide 6
Slide notes:
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W {9? 5I3CM,I’ECF LIVE - U,5, Districk Courtilamd - login I I ‘ Fh = CJ T FE'1 =lip= .c" @' é:-,,
charged $.08 per page. -~

Instructions for viewing filed documents and case information:
If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER
login, you may register online at hitp://[pacer psc.uscourts. gov.

Lost Passwords and Password Changes:

If you have lost your CM/ECF password or the password you recall does not work or you would like to change
your password, you can create a new password by clicking here This process only works for CM/ECF
accaounts and will not work for PACER accounts. PACER users should contact the PACER Service Center
for help with login and password issues.

Authentication

Login: ||

Password: |

client code: |

Reset |

CM/ECF has been tested and works correctly with Firefox 1.5 and 2.0, Intevnet Explorer 6.0 and 7.0, and Netscape
7.2

NOTICE: An access fee of $.08 per page, as approved by the Judicial Conference of the United States, will
be assessed for access to this service. For more information about CM/ECF, click here or contact the
PACER Service Center at (800) 676-6856.

Ll

Slide 7
Slide notes: It is now time to login to the system. The login should be the attorney's bar roll number
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. . . - " "oy AI
gain, after you have entered your CM/ECF login and password, it means that the "free look" link has

a
expired. You will need to enter your PACER login and password to view the document, and you will be

charged $.08 per page.

Instructions for viewing filed documents and case information:
If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER
login, you may register online at hitp://pacer.psc.uscourts.gov.

Lost Passwords and Password Changes:

If you have lost your CM/ECF password or the password you recall does not work or you would like to change
your password, you can request a new password bThis process only works for CM/ECF
accounts and will not work for PACER accounts. PACER users should contact the PACER Service Center

for help with login and password issues.

Authentication

Login:  [12345
Password: I
client code: I

Reset |

CM/ECF has been tested and works correctly with Firefox 1.5 and 2.0, Internet Explorer 6.0 and 7.0, and Netscape

7.2

NOTICE: An access fee of $.08 per page, as approved by the Judicial Conference of the United States, will
be assessed for access to this service. For maore information about CM/ECF, click here or contact the
PACER Service Center at (800) 676-6656.

Slide 8

Slide notes: Once you have entered your login, it is now time to enter your password. In the event, that a password has been lost or forgotten, you
can change your password by clicking here. There is also an demonstration which can guide you through this process located on the CM/ECF
homepage under the grey CM/ECF tab locted on the left side of the screen. From there you will choose demonstrations and then CM/ECF Password
Change to view the video.

Text Captions: 12345
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. . . - " "oy AI
gain, after you have entered your CM/ECF login and password, it means that the "free look" link has

a
expired. You will need to enter your PACER login and password to view the document, and you will be

charged $.08 per page.

Instructions for viewing filed documents and case information:
If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER
login, you may register online at hitp://pacer.psc.uscourts.gov.

Lost Passwords and Password Changes:

If you have lost your CM/ECF password or the password you recall does not work or you would like to change
your password, you can request a new passwaord by clicking here. This process only works for CM/ECF
accounts and will not work for PACER accounts. PACER users should contact the PACER Service Center
for help with login and password issues.

Authentication

Login: [12345
Password: ||
client code: I

Reset |

CM/ECF has been tested and works correctly with Firefox 1.5 and 2.0, Internet Explorer 6.0 and 7.0, and Netscape
7.2

NOTICE: An access fee of $.08 per page, as approved by the Judicial Conference of the United States, will
be assessed for access to this service. For maore information about CM/ECF, click here or contact the
PACER Service Center at (800) 676-6656.

Slide 9
Slide notes: Once the password is located is can be entered
Text Captions: 12345
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. . . - " "oy AI
gain, after you have entered your CM/ECF login and password, it means that the "free look" link has

a
expired. You will need to enter your PACER login and password to view the document, and you will be

charged $.08 per page.

Instructions for viewing filed documents and case information:
If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER
login, you may register online at hitp://pacer.psc.uscourts.gov.

Lost Passwords and Password Changes:

If you have lost your CM/ECF password or the password you recall does not work or you would like to change
your password, you can request a new passwaord by clicking here. This process only works for CM/ECF
accounts and will not work for PACER accounts. PACER users should contact the PACER Service Center
for help with login and password issues.

Authentication

Login:  [12345
Password: Ioo....
client code: I

Reset |

CM/ECF has been tested and works correctly with Firefox 1.5 and 2.0, Internet Explorer 6.0 and 7.0, and Netscape
7.2

NOTICE: An access fee of $.08 per page, as approved by the Judicial Conference of the United States, will
be assessed for access to this service. For maore information about CM/ECF, click here or contact the
PACER Service Center at (800) 676-6656.

Slide 10
Slide notes: There is no need to enter any text into the client code field. Once all necessary fields are filled click Login to enter the CM/ECF sysytem.

Text Captions: 12345
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Civil ~ Criminal ~ Query Reports ~ m Search Logou

U.S. District Court
Middle District of Louisiana
Official Court Electronic Document Filing System

The U.S. District Court for the Middle District of Louisiana CM/ECF website is on District Version CNVECF-DC V3.2.1.
This site provides federal court case information on the Internet. When you access PACER on the Internet you will be required
to use a login and password issued by the PACER. Service Center. If you do not already have a PACER account, you may
register online at http:/‘pacer psc uscourts gov or call (800) 676-6856 or (2107 301-6440 to obtain a registration form.

There is a 5.08 per page charge for downloading case information and images of filed documents on this system.
The image of documents are in a portable document format (pdf) which must be viewed/printed using the Adobe Acrobat
Reader. If you do not have this plugin installed on your PC, you will need to download it from the Adobe web site.

The Judiciary is always open for suggestions from our electronic public access users for improvements. If vou have comments or
questions, contact the PACER. Service Center by phone at (800) 676-6856 or (210) 301-6440, or by email at
pacer@psc.uscourts.gov. If vou send email, please include the name of the specific court you are referring to.

Thim srrmlacibn fm min T bdmd Y s v rmwrbmsm- CRATOT T W72 31 ﬂ

Slide 11
Slide notes: The CM/ECF Main Menu Page Appears.
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EECF civil - Criminal - Query Reports ~

Search Logou

Your Account r
Miscellaneous »
‘ersion 2.5 Case Opening Dispatches L4

U.S. District Court [TEST]
Middle District of Louisiana [TEST]
Official Court Electronic Document Filing System

This message is contained in the file OperationNotice htm.
You may use this file to alert users to current CM/ECF operational issues.

We are currently testing the District Court CM/ECF version 3.2 upgrade.

This facility is for Official Court Business only. Activity to and from this site is logged, Document filings on this system
\are subject to Federal Rule of Civil Procedure 11. Evidence of unauthorized or cviminal activity will be forwarded to
the appropriate law enforcement officials.

Welrame tn the TT S Thstrict Clonrt TTESTT for the Widdle Thstrict of T anisiana IMTESTT Flectronic Diacrnment Filine Svstem ﬂ

Slide 12
Slide notes: From the CM/ECF Main Menu Screen, select Utilities located on the blue horizontal menu bar
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EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

Your Account Tiscellaneous Version 2.5 Case Opening Dispatches
Maintain Your Account Legal Research .. Open a Cvil Case
View Your Transaction Log Mailings. ..
Change Client Code
Change Your PACER Login Internet Pavment Historv
Review Billing History Verfy a Document
Show PACER Account
Remove Default PACER. Account
m“’ Your Bar Informatio

Click Review Your Bar Information.

Slide 13

Slide notes: The Utilities Screen appears. This menu presents a list of events that can be electronically filed. From the list, click on Review Your Bar
Information

Text Captions: Click Review Your Bar Information.
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EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

My Middle District of Louisiana Bar Information

Attorney Information

Attorney

Bar Status: Active Bar Number:  Admission Date: Application Date:
Nicole Toups

Toups and Toups

1600 Pennsylvania Avenue NW

Washington. DC 20500

Phone Number: Fax Number: e-mail: nicole toups/@lamd uscourts gov

the above information needs correcting, please click one of the following links:
Maintain Your Address

our Attorney Renewal Fees are current through December 31, 2008.

lease pay your 545 Triennial Dues

Select $45 Triennial Dues.

Slide 14

Slide notes: The Attorney Information Page Appears. This lists the attorney’s address, phone number, fax number and email address for verification.
If any of the information is incorrect, there are two links which allow the attorney to correct the information on the spot. Below the address information,
is a statement which informs the attorney through which date their fees are current. Once all of the information has been reviewed and corrected if
necessary, Select “Pay your $45 Triennial Dues

Text Captions: Select $45 Triennial Dues.
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EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logou

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000

Start tvping to find an event.

'Available Events (click to select an event)

Pay Attorney Annual Dues
Selected Event

Select Pay Attorney Annual Dues

Slide 15
Slide notes: This brings up the available event which will be used to pay the dues. Select “Pay Attorney Annual Dues” from the list

Text Captions: Select Pay Attorney Annual Dues
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EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logou

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000

|
'Available Events (click to select an event)
Pay Attorney Annual Dues

Selected Event

|Pay Attorney Annual Dues

Clear |

Click Next

Slide 16
Slide notes: Click Next
Text Captions: Click Next
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Reports ~ Utilities ~ Search Logou

Query

Criminal ~

Triennial Dues

Maintain Your Account

Attorney Renewal Case 3:08-mc-01000

Civil Case Number
| 99-12345, 1:99-cv-12345, 1-99-cv-123435, 99cv12345, or 1:99cv12345

ﬁgelect Find This Case

Slide 17
Slide notes: This page allows the attorney to enter the case number in which the fee is to be paid. The case number 08-mc-1000 appears on the

screen. Once the case number is entered, select “find this case”
Text Captions: Select Find This Case
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Criminal ~ Query Reports ~ Utilities ~ Search Logou

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000

Civil Case Number

|3:08-mc-1000

Clear |

Click Next

Slide 18
Slide notes: Once the case is found, click Next
Text Captions: Click Next
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Utilities ~

Search Logou

Criminal ~

Query Reports ~
Triennial Dues

Maintain Your Account

Attorney Renewal Case 3:08-mc-01000

3:08-mc-01000 Aftorney Renewal Case

Clear |

Click Next

Slide 19
Slide notes: Another screen will appear, simply click Next on this screen to proceed
Text Captions: Click Next
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EE c F Civil Criminal Query Reports Utilities Search Logout

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

‘ou must verify your current information before making your renewal payment.
o verify yvour information click on utilities, Maintain Your Account.

M;xt‘ Clear |

Slide 20

Slide notes: This screen includes an additional reminder concerning the court's need for current address information. If you have verified the
information on a previous screen, you can proceed. If not, follow the instruction set forth in the message
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Criminal ~ Query Reports ~ Utilities ~ Search

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

[You must verify your current information before making your renewal payment.
To verify your information click on utilities, Maintain Your Account.

Clear |

Slide 21
Slide notes: Click Next
Text Captions: Click Next
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UECF civil Criminal Query Reports Utilities Search Logout
Triennial Dues

Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

"as the original information correct or incorrect?
" correct
" incorrect - Corrected information on-line

M;;d.l Clear |

Slide 22

Slide notes: You are now prompted to acknowledge that the you have in fact reviewed the address information and to state whether the information
was correct, or that you have corrected the information on a previous screen.
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Criminal ~ Query Reports ~

Utilities ~ Search Logou

Triennial Dues

Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

(Was the original information correct or incorrect?
" correct
" incorrect - Corrected information on-line

Select the appropriate radio button

M;;d.l Clear |

Slide 23
Slide notes: select the appropriate radio button
Text Captions: Select the appropriate radio button
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Criminal ~ Query Reports ~

Utilities ~ Search Logou

Triennial Dues

Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

(Was the original information correct or incorrect?
* correct
" incorrect - Corrected information on-line

Clear |

Click Next

Slide 24
Slide notes: Click Next
Text Captions: Click Next
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EE c F Civil Criminal Query Reports Utilities Search Logout

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

A renewal fee of $45.00 dollars will be charged to your credit card.

'OU MUST COMPLETE THE ENTIRE TRANSACTION TO THE NOTICE OF ELECTRONIC FILING SCREEN.
O NOT STOP AFTER THE CREDIT CARD SCREEN OR YOUR TRANSACTION WILL NOT RECORD TO
CASE

I\F;xtl Clear |

Slide 25

Slide notes: At this point, the attorney is ready to begin the credit card transaction. A note appears stating that “You Must complete the entire
transaction to the Notice of electronic filing screen. The application will display a default amount for the renewal fee. This is the amount that will be
charged to your credit card at the completion of the event. The amount cannot be modified. If you believe the amount to be incorrect, cancel the event
by clicking on any main menu option and contact the court

Page 25 of 39
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Criminal ~ Query Reports ~ Utilities ~ Search

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

IA renewal fee of $45.00 dollars will be charged to your credit card.

'YOU MUST COMPLETE THE ENTIRE TRANSACTION TO THE NOTICE OF ELECTRONIC FILING SCREEN.
DO NOT STOP AFTER THE CREDIT CARD SCREEN OR YOUR TRANSACTION WILL NOT RECORD TO
THE CASE

[Fee: §45

Clear |

Click Next

Slide 26
Slide notes: Click Next
Text Captions: Click Next
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EE c F Civil Criminal Query Reports Utilities Search Logout

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

[Now loading the payment processing screen. This process might take a few seconds.

Slide 27

Slide notes: Once the filing fee has been accepted, a message will be displayed indicating the payment processing screen is being loaded. At this
point, you will be redirected from CM/ECF to the Pay.gov Internet site for entry and approval of the charge of the renewal fee to your credit card

Page 27 of 39



AttorneyRenewalEventdemo Thursday, November 13, 2008

=
Online Payment Return to your originating application
Step 1: Enter Payment Information 1|2
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk ¥
Account Holder Hame: INicoIe Toups *
Payment Amount: 54500
Billing Address: I'ISDD Pennsylvania Ave *
Billing Address 2:|
City:l
State [/ Province: |' j
Zip I Postal Code:|29599
Cuuntw:lumted States j *
Card Type:l ‘I i
Card Number: I * (Card number vaiue should nof contsin spsces or dashes)
Security Cude:l * el iy Sci
Expiration Date:I 'I ¥ .r“I 'I ¥
Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process
Continue with Plastic Card Payment | Cancel |
Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible. J
Slide 28
Slide notes: The next screen that appears is the payment information screen. On this screen you will enter the appropriate credit card

information. Follow the prompts on the screen to fill in the various pieces of information. Required fields are indicated with a red asterisk. You will
move to a new field by clicking in the field. Pay special attention to the Note at the bottom of the page regarding the use of the browser's back button
to avoid incomplete transactions
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Online Payment Return to your originating application
Step 1: Enter Payment Information 1|2
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: [Nicole Toups
Payment Amount: $45.00

Billing Address: I'ISDD Pennsylvania Aver *

Billing Address 2:|
City:l
State [ Province: |' L’

Zip I Postal Code:|29599

|United States j *

Country:

Card Type:lm « V34 @ @ @ g
Card Number: [4111111111111111 * (Card number vaive should not contsin spaces or dazhes)
Security Cude:lw * bisip finging
Expiration Date:lm_;l e

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process

| Continue with Plastic Card Payment l Cancel |

Note: Please avoid navigating the site using your brows Click Continue with Plastic Card Payment d
and pages being loaded incorrectly. Please use the link:

Slide 29

Slide notes: Once all necessary credit card information has been entered, click the Continue with Plastic Card Payment button to submit the credit
card information to Pay.gov

Text Captions: Click Continue with Plastic Card Payment
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Slide 30

Online Payment
Step 2: Autherize Payment

Payment Summary | Edit this information

Address Information

Account Holder .
N . Nicole Toups
ame:

Account Information
Card Type: Visa
Card Number: =111

1600 Pennsylvania Expiration Date: 4 / 2012

Billing Address: Avenue MW
Billing Address
2

City:

State /
Province:

Zip | Postal
Code:

Country: USA

20500

|»

Return to your originating application
1]2

Payment Information
Payment Amount: 54500

Transaction Date 09/29/2008 11:21
and Time: EDT

Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email ﬁ\ddress:l

Confirm Email Address: |

ce: ﬂ e multiple email addrezzes with &
Authorization and Disclosure
Required fields are indicated with a red asterisk *
| autharize a charge to my card account for the above amount in accordance with my card issuer agreement. I~ * ﬂ

Slide notes: Once the credit card information has been entered, a payment summary screen is displayed. This screen provides an opportunity to
review the Payment information you entered on the previous screen. Review the information for correctness. If changes need to be made, click the
"Edit this Information" hyperlink, at the top left of the screen, this will take you back to the Payment information screen. You would then correct the
necessary information, and then resubmit the Payment screen. On this screen you may also enter one or more email addresses in the Email
Confirmation Receipt field. This will generate an email confirmation of the charge to your credit card.
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Online Payment
Step 2: Authorize Payment 112
Payment Summary  Editihis information
Address Information Account Information Payment Information
Account Holder . Card Type:Visa Payment Amount: 545 00
. Nicole Toups
Name: Card Number: ************1111 Transaction Date 09/29/2008 11:21
1600 Pennsylvania 4/ and Time: EDT
Billing Address: Avenue NW Expimon et/ 2012
Billing Address
2:
City:
State /
ZIPI::IICQ: Anirnation
p / Posta (800 x 600)
Code: 20500 (0 ,-x\.f:aoj
Country: USA §
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.
Email Address: |
Confirm Email Address: |
cc* ﬂ Separate muitipie email addresses with @
" .=| comma =
Authorization and Disclosure
Required fields are indicated with a red asterisk .
| authorize a charge to my card account for the above amount in accordance with my card issuer agreement. I o

Slide 31
Slide notes:
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Address Information Account Information Payment Information Al
Account Holder . Card Type: Visa Payment Amount: $45.00
. Nicole Toups i
Name: Card Number: *####*sssa111 Transaction Date 09/29/2008 11:21
1600 Pennsylvania Expiration Date: 4 / 2012 and Time: EDT

Billing Address: Avenue MW
Billing Address
2

City:

State /
Province:

Zip I Postal
Code:

Country: USA

20500

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address:l

Confirm Email Address:|

CL:

Authorization and Disclosure
Required fields are indicated with a red asterisk *

. . " d *
| authorize a charge to my card account for the above amount in accordance with my card issuer agreement.

Press the "Submit Paymeﬂt" Button gab n Droecinn tho hotton raoes than an pildd posnlt i eoaalti

nsactions.
Select | authorize a charge to my card account for the
above amount in accordance with my card issuer
; — ; ; agreement. -
Note: Please avoid navigating the site usi ansmitted

and pages being loaded incorrectly. Please use the links provided whenever possible.

Ll

Slide 32
Slide notes: - If all of the information is correct, click the authorization check box, indicated by the red asterisk
Text Captions: Select | authorize a charge to my card account for the above amount in accordance with my card issuer agreement.
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Address Information Account Information Payment Information Al
Account Holder Nicole Toups Card Type: Visa Payment Amount: $45[][]
Name: Card Number: #1111 Transaction Date 09/29/2008 11:21
1600 Pennsylvania Expiration Date: 4 / 2012 and Time: EDT

Billing Address: Avenue MW
Billing Address
2

City:

State /
Province:

Zip I Postal
Code:

Country: USA

20500

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address:l

Confirm Email Address:|

CL:

Authorization and Disclosure
Required fields are indicated with a red asterisk *
| autharize a charge to my card account for the above amount in accordance with my card issuer agreement. ¥ %

Press the "Submit Payment” Button only once. Pressing the button more than once could result in multiple transactions.
Submit Payment I Cancel |

Note: Please avoid navigating the site using your browse Click Submit Payment e data being transmitted
and pages being loaded incorrectly. Please use the links

Ll

Slide 33

Slide notes: Then click the submit payment button. Again, avoid use of the browser's back button if possible
Text Captions: Click Submit Payment
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Your request is being processed. Please wait.

Slide 34

Slide notes: Processing the charge to your credit card will take a minute, To avoid cancelling the charge or the possibility of duplicate charges, wait
for the processing to be completed.
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EECF Civil - Criminal ~ Query Reports ~ Utilities ~ Search Logou
Triennial Dues

Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renpu=tes

e NOTE:

fW\ You MUST complete the

entry in order to receive
credit for payment of the
Triennial Dues.

Slide 35

Slide notes: You will know the process has been completed when the next screen appears. Remember to proceed forward in order to receive credit
for the payment of the Triennial Dues by clicking next.

Text Captions: Click Next
NOTE:

You MUST complete the entry in order to receive credit for payment of the Triennial Dues.
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EE c F Civil Criminal Query Reports Utilities Search

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

Docket Text: Final Text
id for in the amount of $45, receipt number
053N0000000000147065.The original information was correct (Toups, Nicole)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have
no further opportunity to modify this transaction if vou continue.

MLXT.‘ Clear |

Slide 36

Slide notes: The final docket text of the Attorney Renewal event is displayed. You may not edit the final docket text. The text will reflect the payment
of the renewal fee as well as the credit card transaction receipt number, assigned by Pay.gov. At this point, the fee has been charges to your credit
card and canceling the event will not reverse the charge. If for some reason you need to cancel this filing, you will need to contact the court to initiate

a refund of the charge. When you click on the next button, you commit this event to CM/ECF and you can no longer use the back button to make
corrections to this event.
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EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

Triennial Dues
Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

Docket Text: Final Text

Attorney annual dues paid for in the amount of $45, receipt number
053N0000000000147065. The original information was correct (Toups, Nicole)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have
no further opportunity to modify this transaction if vou continue.

Clear |

Slide 37
Slide notes: Click Next
Text Captions: Click Next
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EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logou

Triennial Dues

|»

Maintain Your Account

Attorney Renewal Case 3:08-mc-01000
J:08-mc-01000 Attorney Renewal Case

U.S. District Court [TEST]
Middle District of Louisiana [TEST]
Notice of Electronic Filing

The following transaction was entered by Toups, Nicole on 9/29/2008 at 10:22 AM CDT and filed on 9/29/2008
Case Name: Attorney Renewal Case

Case Number: 3:08-mc-1000

Filer:

Document Number: No document attached

Docket Text:
Attorney annual dues paid for in the amount of $45, receipt number 053N0000000000147065. The
original information was correct (Toups, Nicole)

3:08-mc-1000 Notice has been electronically mailed to:

13:08-mc-1000 Notice has been delivered by other means to: hd|

Slide 38

Slide notes: The Notice of Electronic filing is the final screen displayed.
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This concludes the module on how to pay the
Attorney Renewal through the CM/ECF System.

This Module will end momentarily.

Slide 39

Slide notes: This concludes the module on how to pay the Attorney Renewal through the CM/ECF system. This module will end momentarily.

Text Captions: This concludes the module on how to pay the Attorney Renewal through the CM/ECF System.

This Module will end momentarily.
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