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GENERAL ORDER 97-7 

OR DE R 

The Emergency Evacuation Plan for the Federal Build ing and U.S. Court-

house, 707 Florida Street, Baton Rouge, Lou isiana 70801, dated September 18, 

1997, is hereby APPROVED and made a part of the Plan for the court complex. 

Baton Rouge, Louisiana, September 22,1997 . 

• 



• EMERGENCY EVACUA nON PLAN 
fEDERAL SUll.DING AND U.S. COURTHOUSE 

707 FLORIDA ST. 
BATON ROUGE, LA 10801 

September 18, 1997 

GOAL: The goal of this oCl:upam emergency plan is to insure the safe evacuation of all people 
ITem this building in the event of a fire or uneJ\pected disaster (natural or otherwise). General 
guidelines and duties arc presented, and ;1 is hoped that common sense will prevail. • 

TENANTS; 

I. Senator Mary Landrieu 's Office, Room 321l, 
2. U.S. Truslce'sOffice, Room]l2. 
3. Chambers of Bankruptcy Judge Louis M. Phillips, Room 236, 
4. Bankruptcy Courtroom, Room 222, 
S. Bankruptcy CJerk's Office, Rooms 119 and B07, 
I) . District-wide Training Facility, Room B 15, and 
7 Griffen Services Administration, Room 842, and 
8 General Services Administration (GSA). 

Each tenant will designate a Warden and at least one alternate [0 coordinate any evacuation and 
to insure that employees are accounted for in th~ ~venl ofan evacuation or disaster. 

EVACUA nON ROUTES: Tht dtvaton should not bt used during an evacuation. The 
primary exit route for aU employees is toward the front (Florida St.) entrance. Employees on all 
floors should use the from stairwell as the exit route. unless blocked due to the emergency. If the 
front stairwell is blocked. the rear stairwells can be used as Ihe al ternate exit route. If the front 
entrance is blocked. the rear exit (to the loading docket) can be used as an alternate eltit. 

WARDEN RESPONSIDlLITIES; 
1) The Warden and al tcrnate(s) for each tenant should direct an orderly 

evacuation from their area upon the sounding ofthe ftre/emergency alarm 

2) In the event of an evacuation necessitated by an observed emergency prior to the 
sounding of an alarm. lhe Warden or alternate should activate an alarm bolt (there are two alarm 
bolte5 on each floar) while initiating Ihe evacuation. The COl.ln Security Officers in this building 
win notify the Marshal's Office of the evacuation. 

THE PUBLIC; It is likely that there will be other persons (visitors) in this building at the time of 
any emergency evacuation. The warden of the office/room should also direct the evacuation of 
any visitors along with their own staff. Visitors to be evacuated will include panics allendin!! 
court hearings on the first and second floors and bankruptcy creditors meetings on the third floor. 

A copy oflhis plan will be posted in the visiting judges chambers on the ftrst floor. The Warden 
and alternates from the Bankruptcy Clerk's Office (also on the first floor) will provide evacuation 
and follow up assistance as requested for this area. 



FOLLOW UP: 
I) As the siruation permits. the wardens andlor aJlcnwes sllould double check their office 

space and stairwells 10 insure Ihal aU employees and visitors have evacuated the building. 
2) Upon evacuation. the warden or alternate should again account for all Staff and 

visitors . • 

AGENCY RESPONSIDILIIT: 
\) The head of each agency/office located in ImS building is responsible for appointing the 

warden and aJtemate(s) for hislher office. 
2) Each office is responsible for providing this information \0 current and future 

employees. 

EMERGENCY PHONE NUMBERS: RefeT to page (i) in the ~upanl Emergency Plan for 
emergency phone nuJnbc,rs . 

• SUfPLE1\IENT: This $Upplemcnta! document is designed 10 assist in the safe and orderly 
evacuation of all employees in Ihe Fed.eraJ Building and U.S. Courthouse a1 707 Florida 51 .. 
Baton Rouge. Louisiana. It is to be included in the Occupant Emergency Plan. adopted 21 1f95. 
wttich provides additional infonnation on emergencies and disasters, 

c.;~i.i;~g" -Senator Landricu's Office 

Mitch Mire, Gri ffen Services Administration 

Janice C. Taylor. U.S. Trustee - Region V 
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1) M ,he situalWn pcnniu. the wardens and/or aJlCmillCS should douola I:betk their office 
Jpllce alId itairweUs 10 insure IMI;t1l emplo)'ffS and visiton h.a~ evU;U;tted Ihe build.ilJg. 

1} Upon cvao;uarion, the watdf/\ or alternate should again a~r:ount for alJ. stafi'Olnd 

AGENCY RESPONSIBn.rrY: 
1) The head. of eacl! Igeru::yloffice locmd in thiJ huildina: is responsihle for appointing the 

~den and al,ttrnate(t) for hi5lher office. 
2) Eacl! offiet is responsible for providi.'lg this information to o;urrent IIllD futul'1I! 

employees. 

EMERGENCY Plimn: NUMBERS: Rdu 10 paie (i) in lhe Oc=upiUtt Emergency Plan for 
emergency phone numbers . 

• SUPPLEMENT, ~ wppJementtl doo;wncnt is delignc.::lto aslist in the W'e and orderly 
eva.cuation ofall employees in Ihe Fedenl B~ilding and U.S. Cowthoun a1107 Florida 51 .. 
BalOn Rouge, Louisiana. 11 is to he included in the Oceupant Emcrgenc;y Plm, adOpled 111195, 
which provides additional information on emergencies and disasters. 

AGENCY SIGNATUIU:S: 

Louis M . Phillips, U .S. Bankrup~ Iudge 

Pwl HcilllWl, GSA Building Managu 

Shannon LangloU. Office Manager - SNlilIOr ~driC\l ' s Officc 

Julice C. Til-ylor, U.S. Truslu - Re 

J. Lynn Burlce<:t, CIeri:: of U.S. Banlcruplq Coun: 



LOUIS M. PHILLlI'S 
HA1<KRUP'l'C,' J"I>G~ 
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UNITED STAT ES BANKR UPTCY COURT 
M II)DLE DlSTIUcr OF I.O UISIANA 

707 FLORIDA STR EET. ROOM 236 
HA TON ROUGE. LOUIS lANA 70BOI 

Scplember 19, 1997 

Hall. Jolm V. Parker, Chief Judge 
U. 5. District Coun. MD LA 
777 Florida 51.. Suite 355 
BalOI> Rouge, LA 70801 

R£: Emergency Evacuation Plan 

Dear Judge Parke): 

PHONE: {S04) 389·0371 

AI13ched i~ the Emergency Evaeualion Plan for our building al 707 Florida Streel. In the 
Management S1:lfTmeeting on August S. 1997, you requested thai our office prepare such a plan for 
inclusion in the Occupant Emergency Plan for the court complex. 

We have developed this plan with the assistance and approval oftllc U.S. Marshal's Office. 
The Marshal said that our evacuation plan can be inserted into the complex's Occupam Emergency 
Plan in the space already reserved for our build ing. 

AI; you "ill note, this plan has been discussed with and signed by the lenanls in our building. 
As per the Marshal's suggestion, we are providing these Icnants with a copy of our plan and ofthc 
plan for the court complex as a whole. The Marshal plans to meet with the Wardens for these 
lenants. 

Please let me know if there is anything else we can do. 

LMP/mcs 
enclosure 

Ve Jy yours, 

Louis M. Phillips 


