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UNITED STATES DtsrRlCT COURT 
" --

MIDDLE DISTRICT OF LOUISIANA 

GEN"ERAL ORDER NUMBER 61 

In accordance with the resolution of the Judicial Conference of the 

Uni ted Stales dated Much 5, 1980, Ill! amended September, 1986 , the 

Revised Model Affirmative Action P lan, with accompanying Discrimination 

Complaint Procedures, is hereby adopted by this Court. 

The Model Affirmative Action Plan, with appendix, Is attached 

hereto and shall be effective in this district from and after this OOte. A 

copy of the Plan shall remain on file in the office of the Clerk: or this Court 

and a copy of the PiM shall be distr ibutl!d to the Chie! Probation Orfieer 

ot this district, to the Clerk ot the Bankruptcy Court of this district, as 

well as to the Administl'ative Office of the United States Courts lind to the 

Cireuit Executive tor the United States Court of Appeals lor the Filth 

Circuit. 

Baton Rouge, LOIlishmn, Februnry 23,1987. 

:;f,.. "- ~ ~ 
PRANK J. POLOZLA, 
UNITED STATES DISTRICT JUDGE 

" - . 
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REVISED MODEL AFFIRMATIVE ACTiON PLAN 

FOR 

UNITED STATES DISTRICT COURT 

MIDDLE DISTRICT OF LOUlSlANA 

Honorable John V. Parker 

Chief Judge 

Middle District of Louisiana 

Pebruary 23. 1987 

United States Distric t Court Judge 

Frank J. Polozola 

EQUAL EMPLOYMENT OPPORTUNITY COORDINATOR 

JUNE 16, 1980 
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JIIDICIARY EQUAL EMPLOYMENT OPPORTUNITY PROGiAM 

MlDEL EQUAL EMPLOYMENT OPPORTUNITY PIAN 

Judicial Conference of the United S t ates 
March 1980 

(Rev . Sept<.mber 1986 ) 
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I. PREAMBLE . 

Thll Judic ial Conference of the Unite d States has directed that 
each court adopt 1\ pla n In conformanc e with the national policy 
of providing equal Employmllnt opportunity 10 all persons 
regardless of their race, se x , color, national o ri gin, religion, 
a~e \al. le,as t 40 Ylla rs. of age at Ihll lime of the alleged 
d I SCrlmlnatlon), Or handIcap. Each court will promote equal 
employment oppor t unity through a progr8ln encompassing all facets 
of p; r sonnel management i ncl uding recrui tment, hi ri ng, 
promotIon, and advancement . This pr ogrwn, which will be 
periodically evaluated, is not intended to mOdify or reduce the 
qualifica ti on sta nda rds for emp l oyment in the Federal courts as 
such standards have been approved by the Judicia l Conference of 
the United States. 

T I. SO)PE OP (DVERAGE . 

Thi~ Eq ua l Employment Opportunity ProgrBITI applies to all court 
personnel including Judg es' staffs and court officers and their 
staffs. 

tIl. ORG\NIZATION. 

A. Implementation. 

The co urt shall implEment the Equal 
Program. On behalr of the cour t, 
submit modifications in the plan 
app r oval . 

Employmll nt Opportuni t y 
the Chief Judgll will 
for judicial council 

B. Reads of Cour t Support Un its . 

c. 

The heads of each court support unit must ensure that all 
vacanoies are publioly announced to attract candida tes who 
represent the make-up of persons available in the qualified 
labo r market a nd all hiring decisions are based solely on 
job-related factors . They should make reasonable efforts to 
see that the skills, abilities, and potential of each 
employee are identified and developed , and that all 
employees a r e given equa l opportunities for prano t ions by 
being offered, when the work of the cour t permits and within 
the limits of available resour~es, cross-training, 
reassigrments, job restucturing, special assigrments, and 
outside j ob- related training. 

Judge s, Court Manager s , and Supe rv i sor s . 

Judges and designated court managers and supervIsors must 
apply equal emp l o,ment oppor t unity prac t ices and polici e s in 
their work unit~ . This includes giv i ng each employee a fair 
and equal opportunity to demonstrate his or her skillS and, 
where those abil i ti es exceed generll l perfo rmance stllndards, 
to be recorrmended for pe rsonnel actions and awards 
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V. EVALUATIONS. 

Each court unl t will prepare a 
Coordinator describing Its efforts 
opport unities In · · 

brief report for the EEO 
to prov! de equal employment 

a) Rec ruitment. Each cour t un it will describe briefly 
erro rt s made to bring a fair c r oss-section of the pool 
available for the position int o its applican t pool, 
inc l uding listing all employment source s used (e.g., s tate 
employment offices, schools, organizations , etc.). Each 
unit will a150 e Kplain the me thods it uses to publicize 
vllcancies. 

b) Hir i ng. Each court unit will identify Where i t s 
recruitment efforts resulted in the hiring of a cross ­
section of the pool available and will, I f known , explain 
those instances where members of the cross-section did not 
accept employment wi t h t he COur t wh e n I t was o f f ered. 

c) Pronoti ons. Each court unit will briefly desc r ibe 
prcrnot! onal oppor t uni t I as whi ch occur r ed and wll I provi de an 
analySis of t he distribution of prcrnotlons, including a 
description of those persons who were prcrnoted t o 
supe r visory posi tlons . 

d) Advancement . Each cour t unit will describe 
were made to improve the Skills and abilities 
through cros$·tralning, job restructuring, 
detlil l s , and outside training. 

what ef forts 
of Employees 
assigl111ents, 

In addi tion, this evaluation shou i d include information on ractors 
inhibiting achievement of EEO objectives such as no vacancies, minimal 
nlnlbers of qualified applicants in the relevant labor market, and on 
all persons in the unit who have received all relevant training. 1'his 
report will also include a breakdown according to the race , se lt, 
na ti onal o rigin, and handicap or the cour t 's personnel InVOlved on 
forms to be provided by the A<tnlnis tr atlve Of fice of t he United Sta t es 
Courts. 1'he report will cover personnel actions occurring In the year 
ending Sept~be r 30 and will be submitted to the EEO Coordin ator by 
November I of each year . 

VI . OBJECTIVES. 

Each court unit will develop annulilly its own objectives wh ich 
r aflec t those Improvements needed in recruitment, hiring, 
pranotions, and adv ancement, and will prepare a specific plan 
for the EEO Coordinator explain i ng how those objectives will be 
achieved. 

V 11 . ANNUAL REPOR1'. 

The REO Coordinator will prepare f or the court's approva l an 
annua l report for the year ending Septembar 30, eonsolidating 
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JUDICIARY EQlJAL EMPlDlMENT OPPORTllNITY PIIOCBAM 

APPENDIX I 

DISCRIMINATION Cl:M>LAIHT PII3CEDORRS 

Judicial Conrerence of the United States 
March 1980 

(Rev. September 1986) 
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1. SOOPE at' COVERAGE. 

AIL applicants for court positions and all court personnel may 
seek timely redress of dlscrlml natlon canplaints through these 
procedures. These procedures, however, are not Intended to be a 
replacBnent for the working relationship which must e l(ist 
between supervisors and employccs, nor are they intended to 
Interfe re in the ad1\inistratlve processes of the cou r ts. 

II . DEFIN IT ION . 

A discrimination complaint Is any allegation that a person has 
been denied Employment, promotion, or advflnct:'<llent, or has been 
affected in flny other condition of Employment , because of his or 
hel'" fflce, sex, colo r, national origin , religion , age (fit least 
40 years of age lit the time of the alleged discrimination), or 
handicap. It fllso Includes allegations of restraint, 
in terference , coercion, discrimination , or reprisfll because II 

person has raised an allegation of discrimination or has served 
ss a representative, a witness, or lin EEO Coordinato r in 
connection.. with a complaint. It does not InclUde compl aint s 
relating ot her dissatisfactions in a person's conditions of 
employment which are conrnon ly known as g r ievances. 

I t I . RI GrrS OF PERSONNEL . 

A. Retal i a tion. 

Every complainant has the right to be 
coercion, or Interfe rence becaus e 
canp\eln t. 

free 
,f 

from retaliation, 
filing a timely 

S. Representation. 

c . 

Every compl a inant and every person against whom a complaint 
has been filed has the right to be represented by a person 
of his or her choice If such person is available and 
consents to be e represen t ative. A court t:'<llployee mey 
flccep t the responsibilities of representation if I t wil l not 
unduly interfere with his or her court duties or cons t i tut e 
a conflict or Interest . A representative who Is a court 
t:'<llployee shall be free fr(ll1 r estreint, interferenee , 
eoercion, disc r imination, and reprisal, and shall have a 
reesonllble amount of offlclel time to aeccmpany, represent, 
and advise the complainant or thc person complained agelnst 
at any s tage in the ecmpleint proeedures. 

Mot lce. 

Every person against Whom a complaint has been timely f!led 
has the right to have not ice of the charges filed agaInst 
him or her . Al l persons invo lve d have the right to 
reasonabl II. no t i ce of any heerlng conducted on a ccmpial n t . 



3 • AI\ requests for review 
findings must be s ubmitted 
receipt of the report; 

of the 
within 5 

EEO Coordinator's 
calendar days II l ter 

5 • 

The Chief Judge Or II designee 
decision within 45 calendar days 
request if no hea ri ng is h e ld; 

The Chief Judge or a designee 
decision within 30 calendar days 
hear i ng j and 

wi 11 
after 

wi I 1 
af t er 

1 saue II 

receipt 
f i na 1 

of the 

issue a 
the close 

f i I1si 
of • 

6. The Chief Judge may extend any of the above~menti oned 
deadlines for good (Hluse . 

v . RECORDS 

All pape rs , files, lind repor t s will be filed with the EEO 
Coord i nator at the conclusion of liny informal or formal 
proceeding in a complaint. No papers, files , or reports 
reiliting to a. ccmp\aint will be file d in any employee's 
personnel folder, except as necessary to implement disciplinary 
action against IIny person who engaged i n discrimirHltory conduct. 

VI. ANNUAL REPORT . 

The REO Coordinator will pr epare an annual repor t for the year 
ending September 30, indicating' 

I. The nJ»1lber of complaints ini ti ated; 

2. The types of complaints initiated a cco rding to race, sex, 
color, natio na l origin, religion, age or handicap; 

3 . The nlmlber of complaints resolved informally; 

4 . The nlmlber of 
hearing; and 

campi ai nts resolved formally without a 

5. The nJ»1lber of complaints resolved formal ly with a hearing . 

(The for-egoing information will not identify the names of t he 
parties involved.) 

A copy of t he report will remain in t hc court lind will be made 
available to the public upon request. 

VII. NOTICE. 

Copies of these procedures shall be g iven to all employees and, 
upon r eques t, to members of the publ i c. 
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COMPLAINT OF DISCRIMINATION 
UNDER THE JUDICIARY EQUAL EMPLOYMENT OPPORTUN I TY PLAN 

1. Full Name o f Complainant : 

2. Address : 

Zip Code, 

3. Home Phone: Work: 

4. If You Are Now a Court Employee, State the Title and Grade of 
Your Job: 

5. Type of Al l eged Discriminat i on : (Check and identify as many 
as are applicable) Race 

National Origin ____ _ _______ _ 

Color Handicap 

Relig ion _________ _ __ Ago 

6. Dat e of alleged discrimination: 

7 . Please identify by name and position the offidal you believe 
discriminated against you . 

8 . P l ease summarize the events or occurrences giving rise to 
your complaint, and explain how you believe you were 
discriminated against (i.e ., treated dif ferently from other 
employees or applicants because of your RACE, SEX, COLOR, 
NATIONAL ORIGIN, RELIGION, AGE, OR HANDICAP).* You shoul d 
attach a copy of any documents that relate to your complaint, 
such as applications, resume s, notices o f deni al of employ­
ment or promotion, lette r s o f reprimand, termination, etc. 

* Please use back if additional space is needed. 



9. Co~rective action sought by you: 

10. Do you have an attorney or other person to represent you? 

If yes, name and address of attorney: 

Signature 

Date 
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