
UNITED STA TES DESTRICT COURT • - --

MlDDLE DISTRICT O· LOUISIA 

GENBB.AL ORDER NUMBER 61 

[n accordance w·tti he esolution of the Judicial Con erenc.e o 

Ornmd States dated Mch 5 1980 as amended Septembe 1986 h 

evised odel Af~.Umative e on P an- i th accompanying Dis im,inatio 

Complaint Procedures i h reby adopted by his CoUl!'.'I. 

The l ode! f"firmati e ction Plan with appendix ta,ched 

hen·eto and smtll be e :f ective in thi district from and aft r this d te. 

cop,y of the Plan shall remain on il n he office of the C erk of th s Court 

and a ,oop}l of the Plan · hill be dis ributed. to the Chief Probation Dffi -er 

or this district, to the Clerk o · the Bankruptcy Court of this dL triet as 

ell es to the dministra ive Olli o· the United ·1a es Courts o.nd o the 

Clreui · :x:eeutive Io,r the Uni ed 

Circui • 

es Cour of ppeaJs · or the ~ f th 

Ba.ton Rouge Louis a.n , February 23, 1987 . 

~~~ 
_ R , K J. POL OZ~ 
UNI -D ST- TES DIST RI T U D E 
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hi f Judge 
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United States Dis,trfot Court Judge 

· rank J. P ,olozola. 

EQU L EMPLOYME . T OPP'DRTUNITY COORDINATOR 

J E 1611 980 



JIDICIARY EQOAL .EMPLOYMENT OPPORTUNITY PROGRAM. 

PtDDBL EQUAL EMPL01'Mfilff OPPORrUNITY PLAN 

J1.1di. ei al Gonf er ence of tbe United Stat es 
Mar eh I 9180 

{Rev~ September 198,6.) 



1 . PREl\MBI.E . 

The Judicial Conference of the Unit eel. stat es has directed that 
each cou~t. adopt a plan in conforManee with the national policy 
of i;irov1 •1 ng equal employment opportunity to all persons 
regardless of thei race, sex, col[H't nati·ona.l origin, religion, 
a.~e ~a~ . i e.a.st 40 years . of age ·at the time of the a.1 l ,e,ged 
d 1 s er 1m1 n a. t 1 on) , or_ handl cap. Ea.ch c.our t will promote e.qual 
employment O?por t uni t:y through a program encamp.as sing all f a.cet s 
of P:1' sonnel manag- ,em.en t: including r ec.r ui tmen.t hiring , 
promotion~ and advancement. This program, which wfl l be 
periodically evaluated, is not inten~ed to modify or reduce the 
gual if i cat i o.n st. anda-r ds: for em!?l oyment in the Feder al courts as 
-such . standards h-av,e been 81:)proved by the Judicial Confer e·nce of 
the United States. 

I I ~ SOlPE OP OJVERAGE . 

This Equal Empt oyment Opportunity Pr ogr run applies to al court 
pers.onnel i nc:ludi ng j udges 1 staffs and court otf ice-rs and their 
Sta.ff s. 

11 I • OB.Gllf lZAT[ON. 

A. Impl enent at ion. 

The oour t s ha.11 imp! anent th,e Equal 
Pr ogr run. On beha.l r of the cou:r t, 
submit modi f i cat i ans in the. pl a.n 
a.ppr oval. 

B .• Heads of Cou.r t Suppo.r t Uni ts • 

Em.? 1 oymen t Oppo rt uni t y 
the Ch.i e:f Judge wi 11 
for j udi ci a.l council 

The heads of ea9h court s upp·or t un:i t .must ens u:r e th ,at al l 
vaca.nci es are publicly announ-ced to at t-ract candi da.t ~s who 
r epr es ent the ma~e-u p o.f pe sons ava.i l able in the goal .if 1 ed 
labor market and al I hi I" i . .ng deei si ons &I.' e based solely on 
job-related factors. They should make ~easonable efforts to 
see that t~e skills, abilities, and potential of each 
Employ,ee a.re i d.enti'f i ed and developed, a.nd ~hat all 
employees are g:i V"en e q1:.1.a l oppo rt uni t l es .for pr arno ti ons by 
being off ere:d, when the. work of the court permits and within 
tbe limits of available resources, -cross-training, 
re.assignments, job restuoturing special assignmen ts, and 
outside j ob- related training. 

C. Judges, Court Managers, and 'Super vi s-01."S. 

J udg,es and ctesi gnated eour managers and superv1 sors must 
apply e.qual employment opportunity prae:tiees and policies in 
their work .units. This i11eclude:s gnring ea,ch emp!o ee 11 fa.ir 
and equal opp or tun i t y t o demons t rate hi s or her ski I l s and. 
where those abilities exceed gen e-ra.l perf ol'.'manc,e standa.r ds 
to be r ecomnended for personnel actions and a.wards 



V • EV · DATIONS 

E ch court un wi Ll p 
Coor di no.tor des er i. l:)i ng i t 
o or · u.n.i i es in --

pare b i e~ repor · £ or he EE.O 
f o s o provide qu l e:np1 ,oymen 

) Ree.ru.ii tment. Es.ch ourt unit wi l] d,e r i be b . ,ef ly 
pool 

poo • 
state 

efforts mad to brlng a fair- cross-sec ion of th 
ava.i la.bl e for th ~osi ti on il1to its ppl can 
inc udi ng l .is t ng em.pl •oyment sour ce.s us d 
ernpl oyment off i s s hool or ge.ni za: ti on • ) ~ Each 
uni will also Kplain . he methods it uses o p11bl · ci ze 
vacancies. 

b) Di :ring. Ea h our , unit wi l [ i dent f where i s 
recrui ment e[ fort resu.l ed in the hi i ng of rcr ,o s 

e p a·n 
id no 

sec ion o,f lite pool vailet>le and wi I i no n 
hose i nstanccs ift.e e member of the c o s-s ti on 

accept enpl oymen i ; r, · he cour when i · was ol r er ed. 

c} PrQllotions~ Each cour lll.ni ill brie[ly de crib-e 
p omot i onal oppor . un t I es which ocaurr ed nd w 11 provide a.n 
analysis of th di rlbu.tion of i;>l'001ot on lncluding a 
description of ho e persons who wel' promoted to 
supervisory posit io n • 

d) Advancement. Each cour , unit wi 11 de er i be 
ere ma.de to improve t he ski l l s and ab i l i i e 

what ef :f or ts 
oC employee 

igmnents th ougn er"oss- el ·ni ng lob es true ur i ng 
det e.1 Is . and outs i de r &i n i ng. 

In addi ion th~ s eva ue.tion hould in lude inf orma.t ion on aeto s 
i. nhi bi l n achi evemen of EEO obj eat i ve uc·n as no vacanci e minimal 
numbers of qual Hied a.ppU can: s in the r: elevant I abor mar ke end on 
,11 person in he uni who have received a 1 relevant tr · in ng. This 

r par will also ·inelude b ekdown e.ceording to the ra,e:e se,x 
national origin a.nd handicap o the court 1 s per s onn - 1 i nvo l v ,ed on 
f o rm t o be pr o vi de d by the dm i n i t e. t i v e Off i c,e of t h ,e CJ n i e d S · a. t es 
Cour · The re~ort will caver er5onnel actions occurring ln he year 
endi n Sept embeir 31'.1 and wi 11 be ubmi t ted to the EEO Coor di net or· by 
Nov· m!::i r l of each year, 

VI OBJBc.r IVES ~ 

Each cour uni · 
l' C l e Cl t h OS e 
p cmo ions and 
Cor he m Coo 
a hJeved . 

wi 11 develop 
improvem n · 
,ad oncemen 
dina or pl 

e.nnuoll_ · ts own obj e i ve which 
needed in ecrui men hir·m~ 
and i ll pr epar e a p c i ' p 1 an 
n·ng ho hoe obj c lve ill e 

The EEO Coor di nat or wi 11 
annual report for the y 

prepare r or the court I pprova.1 an 
r anding Sept ember 3 O - ons oli dating 

-3-



JUDI Cl ARY EWAL EMPOOllfflN'l' OPPORI'UNlTY PBOGB:AM 

.APPENDIX l 

DI SCRJMINAT10N CDMPLAINT PROCJIDORRS 

Judi ci al Con:f er en.ce of the Uni t ed St at es 
March 1980 

(Rev. Septembel' 1986) 



I • 0 CDYEBAGR. 

!I ep,p l i cant or eour pos i ti o• nd al 1 our p r onnel me 
e k thnel ,edres o d crl inUion complain · hrough these 

pro edures. These procedures however are no in end d o be a 
repla.cemen or th orking ela io,n hip which mu e ist 

tw en supervise.rs and mploye nor are th in encl, d to 
in rfe r e in the adrninistra ive p ocesses or the courts. 

ll~ DEFINITION. 

di scrim· nation compl int is any a.llegat ion hat a piers on has 
been deni ea, e1111pl oyrnen't p, · cmo j on or advanaemen - or hes been 
a f e 't ed in any other com::U ti on o[ C!inpl oyment I be aus o his or 
he ece ex:, color - n tional o i in 1 religion age (et leas 

1D ea s of age a he t im of he at . eged d · s imi ne · on) 1 or 
handicap. I &lso include aJlega 1 ons of re t af n 

n e r er eace coer cl on · c imi m1 ion or epr i , l b ca.u e a 
person has raised an all gation of diserimin Lon or has sered 
a a re.pres. ent at i ve a wi ' nes s or a.n EEO Coor dine. or n 

on nee i. on_ with e complaint. It does no l ncl u 'e canpl ai nt s. 
r l ·, i n g o t her di. s s t i s f a.. I n s i n e. per son.' s o n d i i on. s of 
em laymen which ar orrmo, n y known as g::r i e van ce s. 

11 I • llHBTS OP PEHSONNBL • 

A llet o.l i a.ti on 

Ev r y COOlpl a.i nErn hB!S th h o be free from r al i at on 
a ·mel o reion or in e [ erenee because of i ling 

cmp a._! n • 

B Repr e en a· 11 o• 

Ever c.-0mpl ai nan nd ev per on age.in whcm omp l ai nt 
h s been filed ha he righ o be represented by a per on 
of his or her cho'ce if such perso n is val ble and 
cons ,ents to be a r i;:ir es en tat i ve. A ou · employee me.y 
acce pt t he 1:' ,e s pons i b i 1 i t. i u of r e pr es en t at i o t1 i · I t wi I no t 
un ulv interfere wrth h1 or lier court duti or consti tute 
a co nfll e of inter A re.presentative who 1 ourt 
em loyee s ha. 11 b ree from restraint 1 in erf erence , 
,coercion di scr imi n · t ton and reprisal and shall h.av,e a 
r e.s ,onab1 e amount of o( i c i al Ume to accompany r epr es ent 
anded ise he complain n or he pe son complained &gains 

en_ stage in h ccmplein p o~edures. 

C. No,t Ice . 

Every pers,011 again horn fl compl ai nt has be 
h s h,e ight to hev no i e of the cha.-rg 
him or he. 11 rsons nvol ed have 
r a ona ble notice or ny hearing condu ete on 

n Imel y i 1 ed 
ri ed o.gens t 
he r"gh to 

omplaint . 



3 • Al l r e q u e s U f or r e v r ew of h e EEO Coor ·di n a. t or r s 
findings must be ubrnitted within i calendar days at ter 
receipt of the report; 

4 .• 

5. 

The Chief Judge or a designee vill 
de·e is ion within 4 5 cal enda.r da-ys aft er 
reques t if no hearing is held; 

The Chief Judge or a designee will 
decision wt thin 3 0 calendar days aft er 
hea.r i ng. · and. 

lSSUe a fina. l 
reeef pt of · he 

issue a final 
the c I os e of a. 

6. The Crn e·r Judge may extend any of the aho ve-men ti. oned 
deadlines for good ~ause~ 

V. RECORDS 

All papers, files, a.nd reports will b,e fi ea wit.h the EEO 
Coor di n at or at the con cl us i on of any i nf o i-rnal or f o r ma. l 
proceeding 1 n a comp! ai nt ~ No papers, files, or reports 
r el at i n g t o a comp l . a i n t w i 11 b,e r i 1 e d i n a:n y em p 1 o ye e t s 
personnel folder, except as n,ecessary to, imp! ement di sci pl i nary 
action against any person who engaged i n disc riminator y conduct. 

VI . ANNUAL REPORT. 

The EEO Cool" di na tor will prepare a.n annual report £ or the year 
ending S-ept ember 3 0 i ndl cat i n~p 

l. -'l'he number of compl ai. nts j ni tiat edj 

2. The types of comp! ai nts i r,ii ti at ed ace or ding to r a. ,ce t sex, 
colott national origin, religion 1 ~ge or handicap; 

3. Tbe number of c001pl ai nt s res o lved inf orma1 l y • 

4 . The number of c:ompl ai n ts r esol. ved f: ormal l without a 
hearing; and 

5 ~ The number of comp I al nt s r-esol ved f orma.11 y with a. :hearing. 

'(The fo r egoing info rrna. ti on wi 11 no t. identify the names of the 
partjes involved.) 

A copy of t he r epo r t wi 11 r ema i n i n t he. court and wi 11 b,e made 
available to the public upon r~quest. 

VII. NOTICE. 

Copies of t nes e pr ocedures s ha 11 be given to al 1 employees and, 
upon request r to members of the public. 
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COMPLAINT OF DISCRIMINAT IO 
UNDER THE JUDICIARY EQUAL .EMPLOYMENT OPPORTUNITY PLAN 

1. Full Name o f Complainant; 

2. Address: 

_____ _ ____________ _ _ _ zip Code=· 

3 • Home Phon.e : Work:. ----------------
4 If Y-ou Are N.ow a Court Employee, State the Tit.le and Grade of 

Your Job: 

5 .. Type o-f Alleged Disq:imination. {Check and .identify· as many-
as are app l icable) R.a,ce 

Sei.x· ---
Colar 

National Orig.in 

_ Handicap 

Religion _ _ ___ ____ _ __Age ___ _ 

6 .. Date ·of alleged dis er im.ination: 

1. Plea.se identify- by name and position the r:1:ff i~i.al you believe 
discrimina tea against:. you. 

8. Please summarize the events or occurrences gi.ving rise to 
y;our complaint, and exp.la.in how y.ou believe you were 
discriminated agednst (i.e.~, treat:.ed differently .from other 
employees or applicants because of your RACE, SEX, COLOR, 
NATIONAL ORIGIN~ RELIGION, AGE, OR HANDICAP) • * Y·ou should 
attach a copy of any dooume.nts that relate to ypur campla.i.nt , 
such as applications 1 re swne s ., notice,5 of den,1.al of employ
ment or promotion, letters of reprimand., termination, etc. 

* Please use back i- additional space is needed. 



9. Corrective action sought by you: 

10. Do you have an attorney or other person to repres ent you? 

If yes , name a.nd address of at t ,orney: 

Signature 

Diate 


